MINISTRY OF HEALTH AND
MEDICAL SERVICES

The core function of the Ministry of Health & Medical Services is to provide high quality healthcare through
capable governance and systems to the people of Fiji. We invite applications for the following vacancies:
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VACANCY SALARY BAND | SALARY |DURA-| NO. OF
NO. POSTION TITLE STATIONS RANGE PER ANNUM TION |POSITION
NEWLY-ADVERTISED POSITIONS
MOHMS | Manager Clinical | Fiji Pharmaceutical & F($22,528.74 - $28,883.00) | 3yrs 1
153/2021 | Products Biomedical Services
MOHMS | Supervising CWM Hospital H ($34, 760.31 - $44,564.50) | 5yrs 1
154/2021 | Laboratory
Technician
MOHMS | Enrolled Nurse St Giles Hospital C($12,081.69-$15,489.35) | 5yrs 4
155/2021
MOHMS | Domestic Officer | Lautoka Hospital C($12,081.69-$15,489.35) | 3yrs 1
156/2021 | (Housekeeping)
MOHMS | Mechanic CWM Hospital, Dinem | D ($7.50 - $9.61) per hour 3yrs 3
157/2021 House Headquarters
MOHMS | Assistant CWM Hospital B ($5.37 - $6.89) per hour 3yrs 1
158/2021 | Mechanic
MOHMS | Driver Sigatoka Hospital B ($5.37 - $6.89) per hour 3yrs 1
159/2021
MOHMS | Cook Ba Mission Hospital, B ($5.37 - $6.89) per hour 3yrs 2
160/2021 Tavua Hospital
MOHMS | Cleaner Kamikamica Health A ($4.60 - $5.90) per hour 3yrs 7
161/2021 Centre (1), Namaka
Health Centre (1),
Natabua Health Centre
(1), Punjas Health
Centre (1), Rakiraki
Hospital (2), Veiseisei
Health Centre (1)
MOHMS | Labourer Lomawai Health A ($4.60 - $5.90) per hour 3yrs 5
162/2021 Centre (1), Nadarivatu
Health Centre (1),
Namarai Health Centre
(1), Natabua Health
Centre (1), Tavua
Hospital (1)
MOHMS | Laundry Hand Ba Mission Hospital A ($4.60 - $5.90) per hour 3yrs 2
163/2021
MOHMS | Recorder Kamikamica Health B ($5.37 - $6.89) per hour 3yrs 5
164/2021 Centre (1), Nailaga
Health Centre (1),
Punjas Health Centre
(1), Sigatoka Health
Centre (1), Tavua
Hospital (1)
MOHMS | Ward Assistant Ba Mission Hospital B ($5.37 - $6.89) per hour 3yrs 6
165/2021 (4), Nadi Hospital (1),
Sigatoka Hospital (1)
MOHMS | Trade Assistant Western Health B ($5.37 - $6.89) per hour 3yrs 1
166/2021 | [A] Services
MOHMS | Head of Executive | Dinem House, J($51,132.98-$65,5655.10) | 3yrs 1
167/2021 | Unit Headquarters
MOHMS | Dental Assistant | Lakeba Hospital, B ($5.37 - $6.89) per hour 3yrs 2
168/2021 | [Chairside Lomaloma Hospital
Assistant]

The appointment process for these positions will be in accordance with the Fijian Civil Service Open Merit
Recruitment and Selection guideline. A full application package, including the Role Description for the
positions is available from the Ministry of Health & Medical Services Website, www.health.gov.fj
All applicants are encouraged to obtain this information to assist with their written applications.

APPLICATION PROCESS

The following are to be noted when applying:

1. Applicant must personally complete the application form and sign the Declaration at the end of the
form. The application form can be downloaded from the Ministry of Health Website,
http://www.health.gov.fj/wp-content/uploads/2019/08/Application-Form-MOHMS-FILLABLE-excluding-
Medical-Officers.doc
http://www.health.gov.fj/wp-content/uploads/2019,/08/Application-Form-MOHMS-Medical-Officers-
Fillable.docx

2. Applicant must ensure that first name, last name and date of birth are the same as those on the identity
documents.

3. All communication regarding the application will be via email and the applicant is to ensure that a valid
email address is provided for communication purposes.

4. Applicant MUST submit the following:

a. A completed and signed application form with a covering letter of no more than three [3] pages which
explains how you meet each of the Knowledge & Experience/Skills & Abilities [KESA] or Selection Criteria;
b. Current CV outlining qualifications and experience;

c. For clinical/technical positions only (whenever applicable), submit a certified copy of registration and/
or valid practicing license; and

d. Copies of qualifications.

5. Applicants must declare whether they have been the subject of an investigation or disciplinary action,
if so, to provide details.

6. Candidates who do not submit the required information and documentation WILL not be considered.

SUBMISSION

Applications must be SUBMITTED BY 4PM FRIDAY APRIL 23, 2021.

LATE APPLICATIONS WILL NOT BE CONSIDERED. HARDCOPY OF APPLICATIONS WILL NOT BE ACCEPTED
APPLICANTS ARE TO EMAIL THEIR APPLICATIONS TO recruitment@health.gov.fj

VACANCY ISALARY BAND | SALARY| DATE
NO. POSITION TITLE RANGE PER ANNUM | ADVERTISED REMARKS
MOHMS | Technician Attendant B ($5.37 - $6.89) 13/03/2021| Position Filled
91/2021 | CSSD, Labasa Hospital
MOHMS | Dental Assistant B ($5.37 - $6.89) 27/03/2021| Incorrect Salary on Role
125/2021 | [Chairside Assistant, Description
Lakeba Hospital,
MOHMS | Lomaloma Hospital] B ($5.37 - $6.89) 03/04/2021 | Position Filled
151/2021 | Technician Attendant
X-Ray, Labasa Hospital

MINISTRY OF INFRASTRUCTURE AND
METEOROLOGICAL SERVICES

The Ministry of Infrastructure and Meteorological Services is an equal employment opportunity employer
and vacancies are open to all Fiji citizens. The process followed for appointment is an open, transparent
and competitive selection process based on merit. The Ministry invites applications from suitably qualified,
experienced and eligible candidates for the following positions in its various departments;

ADVERTISED POSITION (S)

SALARY BAND SALARY |#.0F POSI{ DURA- DUTY
VACANCY NO. POSITION TITLE RANGE (STEP 1-4 TIoN | STATION

DEPARTMENT OF METEOROLOGICAL SERVICES

DMET 04/2021 | Scientific Officer H | $34,760.31-$44,564.50 1 5years | Nadi
(National Weather
Forecasting Centre)

DMET 05/2021 | Technical Officer Il F | $22,528.74-$28,883.00 1 5years | Nadi

(Climate)
DIVISIONAL ENGINEER (WORKS) CENTRAL/EASTERN

| DEWCE 14/2021 |Secretary | E|$19,041.75-$24,412.50 | 1 | 5years | Walu Bay |
DIVISIONAL E|

DEWN 01/2021 | Foreman (Building) F | $22,528.74-$28,883.00 1 5years | Labasa

DEWN 02/2021 | Storeman (Joinery) C|$12,081.69-$15,489.35 1 5years | Labasa

DEWN 03/2021 | Electrician Shop D | $7.50/hr.- $9.61/hr. 1 5years | Labasa

(Air-Condition &
Refrigeration)

The appointment process for these positions will be in accordance with the Fijian Civil Service Open Merit
Recruitment and Selection Guideline. The Job Role for the advertised positions is available on the Ministry
of Infrastructure and Meteorological Services website; www.moit.gov.fj.

All applicants are encouraged to obtain this information to assist them with their written applications.

ELIGIBILITY

All applicants for employment in the Ministry of Infrastructure and Meteorological Services must be of good
character, with a background that demonstrates their commitment to the Civil Service values contained
in the Fijian Constitution. Applicants must also be Fijian Citizens, under 55, in sound health, with a
clear police record. The selected applicant will be required to provide a medical certificate and police
clearance prior to taking up duty.

APPLICATION PROCESS:

To apply and be eligible for consideration, applicants must submit the following documents only:

1. A cover letter, not more than three (3) pages addressing the knowledge, skills, experience and abilities
required (as stipulated in the Job Role available from the Ministry Website above) for the position;

2. A current CV/Resume with three (3) Referees contact details;

3. Copies of Academic Transcripts and Certificates;

4. Certified True Copy of Birth Certificate; and

5. Applicants to provide an email address.

SUBMISSION
Applications must be submitted by 4PM FRIDAY APRIL 16, 2021 and addressed to:

B Applications Delivered
Ministry of Infrastructure and
Meteorological Services
Level 4, Nasilivata House
Samabula.

LATE AND INCOMPLETE APPLICATION WILL NOT BE CONSIDERED. For more information, please visit the
Ministry website on www.moit.gov.fj or liaise with Ms. Taraivini Waqavesi on taraivini.wagavesi@moit.gov.fj
or on Telephone No: 3384-111.

MINISTRY OF LANDS &
MINERAL RESOURCES

1. The Ministry of Lands and Mineral Resources wishes to announce the following vacancies:

B Applications by Post
Ministry Of Infrastructure and
Meteorological Services
Private Mail Bag

Samabula.

B Applications emailed
(preferred method)

mimsvacancy@gmail.com

OB OPPOR
VACANCY SALARY BAND | SALARY CONTRACT
NO. POSITION TITLE RANGE PER ANNUM TERM
54/2021 | Manager Geological Services K :$59,945.18 - $76,852.80 | Appointment
55/2021 | Senior Administrative Officer (Asset / G:$28,605.45 - $38,140.60 |upto 5years
Procurement)
56/2021 | Technical Assistant (Community) E:$19,041.75 - $24,412.50
57/2021 Technical Assistant (Inspectorate - Mines) E:$19,041.75 - $24,412.50

2. Suitably qualified candidates are invited to access the full application package that is available on the
Ministry website on www.lands.gov.fj.

3. This advertisement is for seven (7) working days only and application deadline is 4:30PM, TUESDAY
APRIL 20, 2021. All applicants applying for the above position must strictly adhere to the advertisement
requirement as in the role description. Late and incomplete applications will not be considered.

4. Completed application can be:

B Emailed to:
(prefered method)

B Hand Delivered

e: Permanent Secretary, Ministry
of Lands & Mineral Resources,
iTaukei Trust Fund Board Complex,
Nasova Road, Nasese, SUVA.

B Mailing Address: OR
Permanent Secretary, Ministry of
Lands & Mineral Resources,

P.O. Box 2222, Government
Buildings, SUVA

mimrvacancy@govnet.gov.fj

5. For further clarifications and queries, please contact the following desk officers;
¢ Lands Department: Isikeli B. Bosevakaturaga on Phone 3383 155/Extension 329107/email:

ibosevakaturaga@govnet.gov.fj; or
* Mineral Resources Department : Meresiana Tawake on Phone 3381611/Extension 329303/email:

meresiana.tawake@govnet.gov.fj

OFFICE OF THE PRIME MINISTER

The Office of the Prime Minister invites suitably qualified and eligible applicants for the position of:

SALARY BAND SALARY
VACANCY NO. POSITION TITLE RANGE (STEP 1-4) #.0F POSITION
OPM 03/2021 | Senior IT & Media Officer G $28,605.45 - $38,140.60 1

*Additional performance payments may be available for our highest performers, in accordance with the
Public Service Commission guidelines.



Duty Station: Suva Contract Term: up to Syears

The appointment process for this position will be in accordance with the Public Service Commission Open
Merit Recruitment and Selection Guideline. A full application package, including the Role Description for
the position is available from the Office of the Prime Minister website link http://www.pmoffice.gov.fj

jobs/.

All applicants are encouraged to obtain this information to assist with your written application.

ELIGIBILITY

All applicants for employment in the Office of the Prime Minister must be of good character, with a
background that demonstrates their commitment to the public service values contained in the Fijian
Constitution. Applicants must also be Fijian Citizen, under age 55, in sound health and with a clear police
record. The selected applicant will be required to provide a medical certificate and police clearance prior
to taking up duty.

APPLICATION PROCESS

To apply and be eligible for consideration, applicants must submit the following;:

1. A signed cover letter addressing the Knowledge, Experience, Skills, and Abilities (KESA) of the position.
The letter must not be more than two (2) pages. (The KESA can be found in the position role description
which is available on the Office of the Prime Minister Website http://www.pmoffice.gov.fj/jobs/);

2. A completed application form. (The application form can be downloaded from the Office of the Prime
Minister Website http.//www.pmoffice.gov.fj/jobs/ and applicant must sign the declaration at the end of
the form);

3. A current CV/Resume with referee contact details; and

4. Certified copies of Certificates and transcripts.

SUBMISSION
Applications for the position must be submitted by 4.30PM, TUESDAY, APRIL 27, 2021 and addressed to:

B Applications Delivered
“Vacancy Reference Number”
The Human Resources Unit
Office of the Prime Minister
Suva, Fiji

B Applications by Post

Permanent Secretary

Office of the Prime Minister

GPO 2353, Government Buildings,
Suva, Fiji

B Applications emailed
(preferred method)

recruit.opm@gmail.com

INCOMPLETE OR LATE APPLICATIONS WILL NOT BE CONSIDERED. For enquiries, please contact Ms.
Angeline Mala on 3211825 or Ms. Mereani Lotawa on 3211652 / 3211297.

MINISTRY OF WOMEN, CHILDREN &
POVERTY ALLEVIATION

The Ministry of Women, Children and Poverty Alleviation (MWCPA) is responsible for empowering the
Women, Children and the Disadvantaged by supporting Families and Communities through Social Welfare
initiatives and Gender Mainstreaming Programs. The Ministry invites applications from suitably qualified
and experienced candidates for the following positions at the Department of Women;

DEPARTMENT OF WOMEN

VACANCY SALARY BAND | SALARY NO. OF DURA-
NO. POSTIONTITLE RANGE PERANNUM  |posiTion| STATIONS | oy

MWCPA | Divisional Women'’s H ($34,760.31 - $44,564.50) 2 Labasa - 1 5 years
30/2021 | Interest Officer (DWIO) Eastern-1

MWCPA | Senior Women'’s Interest | H ($34,760.31 - $44,564.50) 3 Civic Towers 5 years
31/2021 | Officer - Women Economic

Empowerment (WEE)

MWCPA | Senior Administrative G ($28,605.45 -$38,140.60) 1 Civic Towers 5 years
32/2021 | Officer (Women)

MWCPA | Senior Women’s Interest | G ($28,605.45 -$38,140.60) 1 Labasa Women | 5 years
33/2021 | Assistant - North

MWCPA | Senior Women'’s Interest | G ($28,605.45 -$38,140.60) 1 Nausori 5 years
34/2021 | Assistant - Central Women

MWCPA | Senior Women'’s Interest | G ($28,605.45 -$38,140.60) 1 Lautoka 5 years
35/2021 | Assistant (SWIA) - West Women

MWCPA | Senior Women'’s Interest | G ($28,605.45 -$38,140.60) 1 Naibati House, | 5 years
36/2021 | Assistant(SWIA) -Eastern Suva

MWCPA | Senior Women'’s Interest | G ($28,605.45 -$38,140.60) 1 Savusavu 5 years
37/2021 | Assistant - Cakaudrove Women

MWCPA | Senior Women'’s Interest | G ($28,605.45 -$38,140.60) 1 Civic Towers 5 years
38/2021 | Assistant- HQ (WEE)

MWCPA | Women Interest Officer F ($22,528.74 -$28,883.00) 1 Civic Towers 5 years
39/2021 | (Elimination of Violence

Against Women (EVAW)

MWCPA | Clerical Officer - Eastern C($12,081.69-$15,489.35) 1 Naibati House | 5 years
40/2021

MWCPA | Clerical Officer - Western | C($12,081.69 -$15,489.35) 1 Lautoka 5 years
41/2021 Women

MWCPA | Clerical Officer - Central C($12,081.69-$15,489.35) 1 Nausori 5 years
42/2021 Women

MWCPA | Clerical Officer - Northern | C($12,081.69 -$15,489.35) 1 Labasa Women | 5 years
43/2021

MWCPA | Clerical Officer - HQ (x2) C($12,081.69 -$15,489.35) 2 Civic Tower 5 years
44/2021

. WITHDRAWALOFVACANCY |

MWCPA | Administrative Officer F ($22,528.74 - $28,883.00) 1 Civic Tower 5 years

15/2021 | (Climate Change) (women)

The appointment process for these positions will be in accordance with the Public Service Commission
Open Merit Recruitment and Selection Guideline. Role Descriptions for each position is available from
the Ministry of Women, Children & Poverty Alleviation website on www.mwcpa.gov.fi. All applicants are
encouraged to obtain this information to assist with your written application.

HOW TO APPLY

To apply for the above roles, please provide:

1. An up-to-date resume/CV, certified true copy of Birth Certificate and Academic Certificates, with at least
two referees with one being current or recent supervisor; and

2. A covering letter of no more than three pages which explains how you meet the KESA (Knowledge,
Experience, Skills and Abilities).

NOTE: If you fail to submit any of the above documents, your application will not be considered.
For more details, please contact HR Unit on 3315585, 8926451 (Ext.391134) or email to
mwecpa.hrunit@govnet.gov.fi and mwepahrunit@gmail.com.

Applications must be submitted by MIDNIGHT ON SATURDAY, APRIL 24, 2021.

B Applications by Post OR | ® Applications Delivered OR

Permanent Secretary for Women, The Director Corporate Services
Children & Poverty Alleviation Ministry of Women Children &

P O Box 2127, Government Poverty Alleviation
Buildings Suva 72 Suva Street, Toorak, Suva.

LATE APPLICATIONS WILL NOT BE CONSIDERED.

B Applications emailed

mwecpa.hrunit@govnet.gov.fj
and mwcpahrunit@gmail.com

PERSONAL CHARACTER AND ELIGIBILITY

Applicants for employment must be Fijian Citizens, under Age 55, in sound health, with a clear police
record. The successful applicant will be required to provide a medical certificate and police clearance as
a condition of employment. The Ministry is an Equal Employment Opportunity Employer. Applications are
encouraged from all eligible, qualified applicants. All applicants must address the specific knowledge,
experience, skills and abilities required for the job, as this criteria will be considered in assessing the
relative suitability of applicants.

MINISTRY OF FISHERIES

The Ministry of Fisheries is mandated to Sustain, to Manage and to Protect Fiji's Fisheries. With a vision
of having the best Fisheries in the Region the Ministry seeks suitable candidates to join us in this work:

VACANCY SALARY BAND | SALARY NO. OF
NO. POSITION TITLE - STATION RANGE (STEP1-4) POSITIONS
MFish 21/05 | Director Fisheries K ($59,945.18 - $76,852.80) 1
DR ON O =
EOI 21/04 | Principal Fisheries Officer - Western Division. J($51,132.98 - $65,555.10) 1
TO APPLY:

Forward to us your updated Curriculum Vitae (CV) along with an application letter and copies of your academic
transcripts and certificates. A full application package, including the Role Description for each position is
available from the Ministry of Fisheries website on www.fisheries.gov.fj.

This information will assist greatly with your written application.

We ask that you submit your application NO LATER THAN 4:30PM ON MONDAY, APRIL 19, 2021

W Applications emailed OR
(preferred method)

W Applications Delivered OR
‘Ministry of Fisheries Vacancy’
Registry Section, Level G,
Takayawa Building, Toorak,

B Applications by Post
Permanent Secretary for Fisheries
P O Box 13026

Suva.

josevata.tamata@govnet.gov.fj

Suva.

WE WILL NOT ACCEPT LATE APPLICATIONS.
For further information, contact Mr Josevata Tamata on telephone 3300-555 or on email_josevata.
tamata@govnet.gov.fj

MINISTRY OF COMMUNICATIONS

The Ministry of Communications is an equal employment opportunity employer. The Department of
Information on behalf of the Ministry of Communications invites suitably qualified and eligible applicants
for the positions mentioned below:

SALARY BAND SALARY NO. OF
VACANCY NO. POSITION TITLE RANGE (STEP 1-4) POSITION (S)
06/2021 Principal Information Officer (News) H ($34,760.31 - $44,564.50) 1
07/2021 Senior Information Officer (Production) G ($28,605.45 - $38,140.60) 1
08/2021 Information Officer (News), Suva F ($22,528.74 - $28,883.00) 1

Duty Station: Headquarters, Suva Contract Term: up to 5 years
The appointment process for this position will be in accordance with the Public Service Commission Open
Merit Recruitment and Selection Guideline. A full application package, including the Role Description for
the positions are available from the Fijian Government’s website https.://www.fiji.gov.fj/Vacancy.

All applicants are encouraged to obtain this information to assist with the written application.

ELIGIBILITY

Applicants for employment in the Ministry of Communications must be Fijian citizens, must be of good
character, under the age of 55 years, in sound health with a clear police record and demonstrates their
commitment to the public service values. The selected applicant will be required to provide a medical
certificate and police clearance prior to taking up duty.

APPLICATION PROCESS

To apply and be eligible for consideration, applicants must submit the following documents:

I. Duly completed applications and declaration form. These can be downloaded from the Fijian Government
website. https.//www.fiji.gov.fj/Vacancy.

Il. A covering letter of no more than three (3) pages which explains how you meet the Knowledge,
Experience, Skills and Abilities (KESA) required as stipulated in the Role Description.

11l. Applicants must ensure that first name, last name and date of birth are the same as stipulated on their
birth certificate.

IV. A current CV / Resume with at least 3 referees’ contact details - with one being the recent supervisor.

We do not require written referee reports or qualification to be submitted with your application at this
stage. These will be verified as required later in the process
Applicants who do not submit the required information and documentation may not be considered

*Please note that only short-listed applicants shall be contacted.

SUBMISSION
Applications for the position must be received BY 3PM, MONDAY APRIL 26, 2021

OR

Acting Permanent Secretary for
Communications

Ground Floor, New Wing,
Government Buildings, Suva, Fiji

W Applications emailed OR B Applications Delivered

W Applications by Post
vacancy@moc.gov.fj Acting Permanent Secretary for
Communications

GPO Box 2225,

Government Building, Suva, Fiji

For further information, please contact the Human Resource Unit on +679 3301806.
LATE APPLICATIONS WILL NOT BE CONSIDERED.



MINISTRY OF RURAL AND MARITIME DEVELOPMENT
AND DISASTER MANAGEMENT

DISTRICT ADVISORY COUNCILORS’ ADVERTISMENT

The Ministry of Rural and Maritime Development and Disaster Management is mandated to establish an
Integrated Rural Development Structure at the Divisional level to effectively manage the coordination and
implementation of development in Fiji's rural and maritime sector.

Members of communities living outside village boundaries are advised that publications for the District
Advisory Councilors’ are open for interested persons.

Background

The District Advisory Council has been in existence since 1969 and became part of the Rural Development
machinery in 1972.

The main purpose of the District Advisory Council is to provide a forum for non iTaukei communities to
participate in the discussion and decision on development issues in their respective settlements.

The appointment for the District Advisory Councilor’s will be for a period of two (2) years commencing from
1 August 2021 to 31 July 2023.

Role played by District Advisory Council

The duties of the members will entail: attending and conducting meetings in various settlements,
coordination of development projects with Government and Non-Government organisations and assisting
the District Officers/Provincial Administrators during Natural Disasters on the coordination of evacuation
centers, food rations and relief supplies for settlements outside the iTaukei village boundaries.

Requirements

Interested persons must have the skills, experience and attributes that together reflect balance, cohesion and ability to
contribute effectively to the development of the District. In addition, interested persons should have a high level of
understanding of the different cultures and religious backgrounds, skills to communicate and submit reports,
and maintain a clean police record.

Interested persons are to submit the following documents:

Application letter

Updated curriculum vitae [CV],
Birth Certificate and

Two [2] passport size photo’s

PoOobNd=

Role Descriptions are available at your nearest Commissioners Office or District Office or on the following
link: http://bit.ly/DACRole

Subject to your geographical location applications are to be sent by registered mail or hand delivered to
your respective Commissioners office as tabulated below.

Commissioner Central | Commissioner Commissioner Commissioner Eastern

Western Northern
P.O Box 45, Nausori. P.O box 15097, Suva.

P.O Box 64, Lautoka. P.O Box 46, Labasa

Or hand deliver to the Or hand deliver to
Commissioner Central | Or hand deliver to the | Or hand deliver to | Commissioner Eastern
Office, Tailevu | Commissioner Western | Commissioner Northern | Office, Regional House,
Provincial Holdings | Office, Lautoka Office, Macuata House, | Knolly Street, Suva
Building, Nausori Labasa.

All applications should be submitted before Monday 3 May 2021.

For further clarifications, please contact the nearest Commissioners Office, Provincial Administrator's
and/or District Officer’s.




